How to: Fire Sprinkler

1.0 Getting Started: Be prepared before you log in

1.1 Know that


mailto:rkunda@bismarcknd.gov
http://etrakit.bismarcknd.gov/etrakit3/
http://www.bismarcknd.gov
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3.0 Log In one of two ways
3.1 Registered User Login (able to use BILL ME option having called Fire Department and registered)

3.1.1 Change login type to Registered Contractor/Developer/Builder. Choose Contractor
Name from Username drop down list, and enter password.

Home | SetupanAccount | Login Public |Z| l:“:lm [] REMEMBER ME Forgot Password fUsername

&\

.Welcome to the
City of Bismarck, ND

3.1.2 Click " button and you will be directed to change your password only the first
time you login.

I | LOG OUT LOGGED IN AS: SICK CONTRACTING

You are required to change your password.

Permits | |

Fees Estimator

Projects

Password Rules:

. Minimum of & characters
Contractor Maximum of 25 characters
At least one letter and 1 number

MNote: Password is case sensitive

Properties

3.2 Public User Login Option to pay by credit card

3.2.1 Click
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4.0 To Apply for a Permit

4.1 Select Apply for a Permit from the Menu in the left margin.

HOME | DASHBOARD | VIEW/EDIT PROFILE | VIEW CART | LOGOUT  LOGGEDIN AS: SANDRA'S HOMEBUILDERS

My Dashboard

Permits
Apply For New Permit

Projects
Apply for New Project

4.2 Check the box next to

Hello SANDRA'S HOMEBUILDERS.
Below is a Dashboard of your current activities.

You have no current activities.
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4.3.6 Check if you are the contractor.

4.3.7 Upload Required Submittal Items outlined in 1.4 above. Save documents with
appropriate titles.

4.3.8 Upload the Required Submittal Items by clicking s Ed . Find the file you want to
upload on your computer. Select the file. Then type in the file description including the

address of the property.

4.3.9 Click Upload.

Attachments
Filename LOT SURVEY.docx = Remove
Description | LOT SURVEY 221 N5TH ST

4.3.10 Once the attachment has been uploaded, the file will be listed to the right, under the
Attachments heading. The process may be repeated to add additional files. Or, if the
wrong file was uploaded, it may be deleted using the associated Delete button.

Attachments

Filename Select Attachments:

HOUSE PLAN.docx

HOUSE PLAN

[ par |
LOT SURVEY .
| veono | - | oaer |

LOT SURVEY 221 N 5TH 5T

Description |

4.3.11 Click Next Step.
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4.4 Step 2 Contact Information

4.4.1 Enter or confirm the Applicant, Owner and Contractor then click Next Step. Please
note the applicant
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4.5 Step 3 Review and Submit

4.5.1 If everything is correct click Next Step.

4.6 Step 4 To Pay for a Permit

4.6.1 You will receive an email stating that your permit has been approved and direct you to
pay through eTRAKIT.

4.6.2 Login to eTRAKIT and find the Approved permit on your Dashboard under My Active
Permits. Under the Fees Due column click on the Fees that you wish to pay.

4.6.3 From this screen you will be taken to your shopping cart. Review your shopping cart
and select Proceed to Checkout. This will take you to your Checkout Summary.
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5.0 Payment
5.1 Payment Option 1 Credit Card
5.1.1 The City of Bismarck accepts VISA, MasterCard and Discover credit cards.

5.1.2 From Checkout Summary select Proceed to Payment. Enter credit card information
and select Process Payment. Upon approval a receipt will be emailed to the Applicant



